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1 Administration

1.1 Mission Statement

Approved 2/96
Revised 4/98, 02/03

The Corpus Christi Catholic School is a non-preflticational ministry of the
Holland / Zeeland Catholic community, co-sponsdrgdhe St. Francis de Sales
and Our Lady of the Lake parishes. Our missidn grovide the highest quality
academic and spiritual education, rooted in theesbf the Roman Catholic
Church. Corpus Christi Catholic School will progidxperiences to inspire,
challenge and nurture the mind, body and spirdgwfstudents. We will prepare
our students to live the gospel message and beoespensible stewards of God’s
gifts.
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1.2 Enrollment Guidelines

Approved 2/96
Revised 4/98, 02/03

All families who are parishioners of St. FrancisSfdes or Our Lady of the Lake
are expected to actively participate in weekenddies and participate in the
stewardship program. A minimum weekly contributieiti be established by the
Council of Pastors.

Registration dates will be established annuallyediag to the following
priorities:

« Families of students currently enrolled in the GerChristi Catholic School
will be given first priority.

- Families whose older children have completed théircation at CCCS and
now have a younger child that is school-aged vélpiven second priority.

« Children of parishioners of St. Francis de Sales@ur Lady of the Lake will
be given third priority. Within this parameterpidies who have been
registered longest will receive priority.

- Catholics who are not parishioners of either Hallgarish will be given
fourth priority.

« Enrollment will then be open to the general public.
These are reqistration deadlipgorities. Registration requests received after

their respective deadline has expired will be adersgd in the order in which they
are received.
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1.3 Age Requirements

Approved 2/96
Revised 2/02, 02/03
Preschool

Children should be three years old by Septembéitieoyear entering school to
be admitted into the three-year old preschool @ogr

Children should be four years old by Septemberth@fyear entering school to
be admitted into the four-year old preschool progra

The preschool director may make exceptions to thgeguidelinebased upon a
child's physical and emotional development, clézsss and physical and
emotional development of other children enrollethi& program.

Kindergarten

Children should be five years old by December thefyear entering school to be
admitted into kindergarten. This is in accordawdé state of Michigan
guidelines.
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1.4 Vice Principal/Teacher in Charge

Approved 2/96
Revised 02/03

The principal will be required to be absent fromdito time in order to attend
scheduled meetings, workshops, seminars, or foesl, etc. It is necessary
periodically that decisions or judgments be proratdd when the principal is
absent and cannot be readily reached.

The principal shall be authorized to appoint oraeher to serve as an authority to
act in his/her place when not present on site dufie course of a regular school
day when school is in session. This is not a pagition. However, a stipend
may be provided at some point as determined bBtaed of Education.
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1.5 Fundraising by School Organizations

Approved 2/96
Revised 5/01, 02/03

l.  While the primary goal of fundraising is to earnnasch as possible for
school related reasons, it is imperative that & diggree of ethics and conduct
are maintained during the course of each project.

Il. Goals of our fundraising efforts:

A. Raise money to support school projects, eventsalininiform purchases,
or equipment, as well as, development items incudehe annual
operating budget.

B. Raise an amount of money that will at least meetthsts of annual
requirements of the approved fundraising plan.

C. Build parental and student ownership of the school.

D. When student participation in fundraising is reqdirstructure fundraisers

to promote school pride, stewardship and commitment

Increase parish and community interest in the dchoo

Maintain an annual fundraising schedule that walldistributed to parents

prior to the beginning of the school year.

G. Project requirements for a rolling three-year tiinaene.

H. Coordinate efforts as much as possible with otlagish wide fundraising
efforts.

lll. The following groups may lead fundraising efforts:

A. Development office of the school.

B. School organizations — Home and School associatitirietic Boosters,
and Band Boosters (when formalized and approves®iy)

C. Classroom Teachers and Principal

nm

Note: School clubs such as drama club, ski clubpat permitted to engage
in fund raising activities.

A. Development Office of the School

1. Annual Tuition Assistance Drive

2. Parents & Friends Corporate Annual Appeal

3. Magazine sales

4. Spring Campaign for the General Fund

Note: Students will not engage in development faisihg.

B. School Organizations
1. Major Fund Raising Activities
a. Total of three activities for the year
b. Maximum of two fundraisers may include student$irssl
“‘commercial” items
c. Annual raffle event
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Other Fund Raising Activities

Sweats/Spirit Clothes and School Store Items
Book Fair

Pop Cans for Science

Concessions at Sporting Events

apop

C. Classroom Teachers/Principal
(These activities should not involve the sellingcommercial goods.)

1.

Stewardship Projects — These activities engagsttlgents in raising
money for a charitable cause. As an outcome efabiivity, students will
learn to be good stewards. Stewardship projectsheaponsored by a
classroom teacher with prior approval by the ppator may be
sponsored by the principal. (Examples- bake saégathon, “Jesus
money”)

Eighth grade class trip — Sponsored by the midcheal classroom
teachers and approved in advance by the principal.

. Scheduling of fundraisers and determination of asag

A. A representative from each organization will bagrssd to the

fundraising committee each year and will be expktdeorovide all
necessary input on behalf of their respective degdion. The
development committee chairman will chair the fuaising
subcommittee.

The development committee of the BOE will be resige to submit a
plan to the BOE by its April meeting of each yeacjuding proposed
usage of the funds raised. Usage for large cagxaénditures will be
determined in consultation with the Council of Pest The development
committee is charged with developing a coordinaied for each year
and the rolling three-year plan.

. The annual plan will need to be approved by the BOHater than the

Board’s May meeting.

Should changes in the priorities arise throughletyear, the fundraising
committee must reassemble and revise plans ageegubeviations from
the plan must be reported to the BOE.

. Approval of the plan serves as authorization tbulise funds; however,

any capital expenditure over $1500 will need apalénom BOE prior to
spending. In the event funds are raised in exgfssfall short of the
annual plan needs; the organization responsiblthéofund raising efforts
will determine appropriate action. All funds remiag at the end of the
year will be carried forward for use in the followji year.

The annual plan will be mailed to parents befoeelibginning of the
school year, as well as, any revision to the ghaaughout the year. The
information should provide details that allow pdesto understand
intended usage of funds, fundraiser type, and imin
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1.6 Collection of Money

Approved 2/96
Revised 6/00, 02/03

Only the school principal may authorize ttwlectionof money from
students/parents. A request for “Collection of Mghform must be completed at
least two weeks prior to the collection. The pipatwill provide written notice

of authorization to parents in each case thatlaaan is approved.

Appropriate purposes include lunch, class tripd, '‘@pecial” collections; e.g., aid
for disaster victims.
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1.7 Dress Code

Approved 2/96
Revised 6/00, 02/03

Corpus Christi Catholic School will have a unifocwde. This code ensures that
the social pressures of attire and its implicatiopsn young people will not

affect the educational process. The code will stresatness and cleanliness. The
uniform code will be established by the principalconsultation with the Home

& School Board and the Executive Committee of tlbam8 of Education. It will

be published annually in the Parent-Student Hanklboo
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1.8 Tuition Schedule

Approved 5/98
Revised: 9/99, 6/00, 02/03, 11/04, 11/06

The Corpus Christi Catholic School Board of Edumatupon consultation with
the Corpus Christi Catholic School Finance comrajtteill establish an annual
Tuition Schedule. This Schedule will include aiglaioner tuition rate and a non-
parishioner tuition rate.

To qualify for parishioner tuition, a family muse la registered member of St.
Francis de Sales or Our Lady of the Lake parishessely participate in weekend
liturgies, and participate in the stewardship paogr A minimum contribution

will be established by the Council of Pastors. ighied voucher from the pastor is
required to achieve the parishioner tuition radesser tithe may be arranged
with the appropriate pastor.

1. Procedures and methods for collection and refurtditdn will be included in
the Annual Tuition Schedule as follows:

a. Tuition rates for the upcoming school year willds no later than
February 20

b. The registration process will begin March 1.

c. A reduction in the tuition rate will be granted &iudent tuition paid in
full prior to June 1

d. Tuition must be paid in full or the student mustdmeolled in FACTSs prior
to August 1 to guarantee enroliment.

e. Tuition must be paid in full or enrollment in FACTaust occur in order to
attend school unless written approval from therigbapriest has been
secured

f. Past year tuition must be paid in full to guarargesliment.

g. Payments more than 30 days past due may be reterthd Principal.

h. Continued payment delinquency may render the studehgible for
continued enroliment and may result in referrathaf account to third
party collection agencies.

2. Tuition assistance may be requested by any familyvaill be based upon
financial need. Forms to request tuition assistamd be available during
registration or through the school office. Tuitiassistance will be distributed
and monitored as follows:

a. The total tuition assistance allotted will be irddd on the Corpus Christi
Catholic (CCCS) School budget

b. Parents may request tuition assistance by submétiArivate School and
Service (PSAS) Request Form. Tuition assistantdowiawarded based
upon need and availability of funding.

c. All tuition assistance requests will be reviewedaonindividual basis by
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the CCCS principal and BOE president or designéle thie pastor’s input.
d. Families will be notified in writing of the awardédition assistance by
May 15.
e. Parish finance councils must be notified in advahtee total tuition
granted exceeds the approved amount in the budget@ awarding the
tuition beyond the budgeted amount

3. Upon written notification to the principal of stugdevithdrawal, families will be
responsible for tuition according to the followisghedule:

Prior to the first day of school, 10%.
Prior to October 1st, 25%.

Prior to December 31st, 50%.

After December 31, 100%.

e oo

1.9 School Organizations

Approved

06/01
Revised

02/03

All organizations which involve students or exisieinhance the school’s program
and curriculum must be sponsored by the schootecelve approval prior to

their formation. The goals and activities of thesganizations must be consistent
with the teachings of the Roman Catholic Church serde to advance the
spiritual, academic, and/or social developmentwfstudents.

Two types of organizations will be considered fppival.

(1) A club primarily involves students and focusesa specific program or
activity; e.g., ski club and drama club. This tygerganization must be
sponsored by a teacher or parent/guardian. Tiheipal of the school has the
authority to approve a club and will inform the Badaf Education of club
activities as part of his/her monthly written repoEach club must be approved
annually even if it was in existence the previoaary To be approved, the
sponsor should provide a written description ofgbals and activities of the
organization to the principal; constitution anddws are not necessary. Once
approved, the sponsor should provide written ugdiateéhe principal quarterly.
A club may not engage in any fund raising actigitie

(2) An association primarily involves parents/glians of students and exists to
enhance the school program; e.g., Athletic Boogiesociation and Home and
School Association. Formation of these organizetimust be approved by the
Board of Education, and requires that a constituéiod bylaws governing the
association’s structure, purpose, and activitiesrbated and approved by the
members of the organization and the Board of EdutatThe Board of
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Education has a responsibility to annually reviexd approve each association’s
plan and budget to ensure that all activities appertive of and consistent with
the Corpus Christi Catholic School's mission andtegic directives. The
association should provide written reports to tloa@ of Education as required
in the respective association’s constitution anldwyg. This type of organization
may engage in fund raising activities with priopegval of the Board of
Education.
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1.10 Resolution for Conflict of Interest

Approved

08/02
Revised

02/03
Definition:

Conflict of interest is a situation in which an midual has an interest sufficient
to appear to influence the objective exercise sfdniher official duties.

Conflicts of interest interfere with professionasponsibilities in a specific way --
by interfering with objective professional judgmenVe expect professionals to
be objective and independent. Factors that eititerfere or are likely to

interfere with objectivity are a matter of legititeaconcern to those who rely on
professionals.

It is important to avoid apparent and potentialvali as actual conflicts of
interest. An apparent conflict of interest is evigch a reasonable person would
think that the professional’s judgment is likelytte compromised. A potential
conflict of interest involves a situation that nasvelop into an actual conflict of
interest.

Policy:

The Board of Education has a responsibility to em$loat appointments to its
Board as well as the boards and executive commititapproved organizations
(as defined in CCCS Policy 1.9--School Organiza)aio not pose an apparent,
potential, or actual conflict of interest.

The following relationships, while not conclusiymse circumstances that should
be evaluated by the executive committee of the oaEducation or the
approved organization for apparent, potential,abua@ conflict of interest.

. employee of the school or the supporting parishes

. consultant to the school or the supporting parisiiesmeone who
receives a stipend for services from them

. spouse, parent, sibling or child of another boarexacutive committee
member

. spouse, parent, sibling or child of an employeeamsultant to the school
or parish

The key is to determine if the situation being ea#td is likely to interfere or
appear to interfere with the independent judgmétteindividual in performing
his or her duties.
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1.11 Student Records Release Policy

Approved 02/03

Upon receipt of a records request from anotheradoowhich a student has
applied for admission or which a former studergttending, all academic
records, outstanding tuition notices and documebéddvioral records will be
forwarded to the requesting school. Student recwitl not be released until a
request for records form has been received.
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1.12 Alcohol Policy
Approved 02/03

The intent of school sponsored student-orienteditsvis to foster the
development of our children. It is expected thdatlis participating or supporting
these events will model good behavior and not comgse the health and safety
of students. The use of alcohol by adults at drifi@se events such as field trips,
sporting events, etc. is prohibited.
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1.13 Technology Standards Policy
Approved 08/03

A. Guidelines for Software use:

All software used in the school, on individual wstdtions or on the server, is licensed
property of Corpus Christi Catholic School. Usdicgnsed software off-site is at the
discretion of the Principal and/or Technology Cawatbr, and within the limits specified
in the license agreement. Only multiple-user lggzhsoftware may be installed on
computers outside the building. The Technologyr@imator keeps records of user and
site installations. Off-site users must understiad the licensed software belonging to
the school and installed on their home machined tmeisemoved at such time that their
involvement or employment by Corpus Christi Catbh&@chool comes to an end.
Furthermore, if usage within the building increasegside users may be asked to
remove software from other locations so that tHioemses may be used in the school
building. This will be done at the discretion bétprincipal and/or Technology
Coordinator.

B. Policies for Internet Access Accounts providethrough Corpus Christi Catholic
School’s Internet Service Provider(s) (ISPs)

Internet access accounts will be provided to sceogdloyees as appropriate. Use of the
Internet accounts within the school building wil through the Local Area Network
(LAN) Exchange Server. Accounts will be set upraividual computers by the
Technology Coordinator to access both internalextdrnal e-mail. Our Internet Service
Provider filters Internet access through the LAN.

Staff members with Internet accounts through ti®estmay use these accounts as dial-
up accounts on home computers for purposes rdiatechool business or function. The
current Internet filters provided by the ISP workyoon the direct connection through
the school LAN. Home dial-up access to the Intetim@ugh the school ISP (REMC?7) is
filtered. Staff members may retain their acco@ast$ong as the school employs them.

Special cases for volunteers to be given Interoedants will be considered and such

accounts provided when deemed appropriate. The Samtations apply to volunteers

as apply to staff. The principal and/or technolaggrdinator reserve the right to have
such accounts terminated.

The Technology Coordinator will maintain data otefnet access accounts obtained
through the school, including usernames and passvdContact with the Internet
Service Provider (REMC7) Help Desk is to be madg bg the Technology Coordinator
or other designated staff member.

C. Overall usage policies (staff)
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Staff members must sign a Usage Agreement annu@hlis Usage Agreement
will be kept on file in the school office

Use of e-mail and Internet access follows the dinde of Acceptable Use

Use of licensed software obtained through the ddoo@rofessional use and will
be deleted from home computer(s) upon leaving eynpémt at Corpus Christi
Catholic School

D. Overall usage policies (volunteers)

Volunteers with Internet and/or e-mail accountstigh the school must sign a
Usage Agreement annually. This Usage Agreemehbwikept on file in the
school office

Use of e-mail and Internet access follows the dinde of Acceptable Use

Use of licensed software obtained through the ddloo@rofessional use and will
be deleted from home computer(s) when they aremgelr needed for volunteer
duties at Corpus Christi Catholic School.

E. Overall usage policies (students)

No student will be permitted access to Internebueses without first reading,
understanding and signing the Student Guidelinesdoeptable Internet Use.
Parents must sign the Parent/Guardian InternetiBgion Letter and, along with
each student, must sign the statement that they teed and understand the
agreement. These letters and forms are normallyded with the final
registration packet that goes to families in Augafstach school year.

Students may not bring laptops or palms to schatbl the intention of
connecting them to the school’s Local Area Netw@AN).

Students may not load programs onto any school atenpnless under the
supervision of the Technology Coordinator.

Students may not listen to music CD’s while workorgschool computers.

No e-mail or access to e-mail accounts over thermet is permitted.

No chatting under any circumstances.

Internet games/information resources requiringstegfion or login information
of a personal nature require permission of a teawhthe Technology
Coordinator. Full names, addresses and/or telephambers, or school name or
location may not be included in registrations uraley circumstances.

Use of the printers is at the discretion of teasta@iministrators. Teachers may
establish printer-use policies in rooms equippéeith wiassroom printers.
Software in any form may not go home with the studé his policy is subject to
change if we ever establish a software library.

F. Website policies

The website of the Corpus Christi Catholic Schawl €enter provides
information to students, families, prospective stutd and families, and to the
community at large. Content includes general pedicrelevant
educational/organizational links, information oganizations that operate within
the school (Home and School, Boosters, sports tescosts, etc.), information
from the Parent Handbook, calendars, and pagesafdr of the teachers. It is not
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the purpose of this website to provide entertainméavertising in any form will
not be allowed.

* The Corpus Christi Catholic School Web Page isgihesl and maintained by the
Technology Coordinator unless designated otherlyshe principal.

» Volunteers and/or students may be involved in welsign. Volunteers and
students will not be given direct access to ISRawts to which the school
website is posted. All volunteer and/or studefurés will be uploaded by the
Technology Coordinator or other staff member destigeth as Webmaster.

* At the present time, the policy is to NOT use plgoaphs of students on the
website. If it is deemed appropriate in the futimelusion of student photos will
require the signature of the student and parerat permission form prior to being
included on the website. This policy is includedhe interest of privacy and
safety.

» Teacher and other staff photos may be includedenvebsite only with the
written permission of the specific teacher or staéfimber. Staff members may
give permission (or not) at their own discretion.

* Any additional policies put forth by the Regionalueational Media Center
(REMC7) will be adhered to.
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1.14 Miscellaneous Administrative Policies
Approved 04/05

A. Computer Back-up:
The business manager will complete a back-up diskeocomputer system at the
end of each day providing the system has been uBeese disks will be kept in
the safe in the event of a fire. A separate yedreisk will be made at the end of
each fiscal year and kept in the safe as well.

B. Distribution of Mail:
Mail is delivered Monday-Friday by the U.S. PoSialvice except for holidays
and summer months. Upon receipt of the mail duttiegmonths of August-June,
the school secretary will sort and distribute thelmThe business manager will
not handle the mail unless the school secretaapsent. During the summer
months, the business manager may sort and distribatmail if the school
secretary or principal are not available.
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2 Student
2.1 Student Dignity
Approved 2/96
Revised 02/03

Statement of Student Dignity

Corpus Christi Catholic School expects all studémtsonduct themselves with
dignity and respect for fellow students, facultydathers. Harassing anyone,
including sexual or racial harassment, will notdlerated.

Sexual harassment is a violation of Title VII oét@ivil Rights Act of 1964, Title
IX of the Education Amendments Act of 1972 andNhehigan Elliott-Larsen
Civil Rights Act. Sexual harassment is a formefwsal discrimination. Corpus
Christi Catholic School will not condone or allowrassment of others, whether
engaged in by fellow students, teachers, admimnigsaor others having business
with Corpus Christi Catholic School.

Sexual harassment includes:

* Making submission to unwelcome sexual advancesnsson to request for
sexual favors, or submission to other verbal orsptaf conduct of a sexual
nature a condition of any student's associatioh ®rpus Christi Catholic
School.

* Making submission to or rejection of such condtetbasis for decisions
affecting any student.

» Creating an intimidating, hostile, or offensive sshenvironment through
such conduct.

Racial harassment includes:

* Making negative references to a person's cultured@al background.

» Creating a hostile or offensive school environntermugh such conduct.
Other forms of harassment include:

* Any conduct which may reasonably be consideredcsfie to others.

* Any conduct which creates an intimidating or hessithool environment.
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2.2 Student Dignity Complaint Procedure

Approved 2/96
Revised 02/03

Any student who believes he/she has been subjeztearassment should report
it immediately to the principal. If for some reasmstudent is uncomfortable
discussing this with his/her principal, it may bsadissed with a counselor,
teacher, or administrator. If the complaint isiagathe principal, it should be
reported to a counselor, teacher, Board of Educatiember, or pastor. Parents
may report harassment on behalf of their childa $tudent is accused, his/her
parents will be notified and involved as deemedappate by the investigator.

Each report will be given serious consideration iawestigated promptly.
Appropriate action will be taken.

» Action taken on behalf of the complainant coulduiem penalties ranging
from an oral or written reprimand, mandatory colinge or expulsion.

* The complainant is not held to any specified lefeduthority in making
his/her initial complaint.

» Complaints will be investigated and followed by atten report within 30
calendar days. This report will be distributedhtose directly involved in the
complaint and others deemed appropriate by thestigador.

* Retaliation against complainants is absolutelyiftadbn. The penalties for
retaliation could result in expulsion.

» If the investigator's determination is not satisbag, it may be appealed in
writing to the Executive Committee of the Boardeafucation.

» If the determination of the Executive Committedlef Board of Education
still is not satisfactory, a final appeal may bedm#o the Superintendent of
Education of the Diocese of Grand Rapids.

* Records of the proceedings will be kept in a sapdii@ rather than in the
student’s file. However, if requested by the shide his/her parent, an
appropriate reference may be included in the stigiBle.

Investigator's Course of Action on Student DignityComplaints
Unless the complaint is against the principal, le4sill conduct an investigation

immediately, even if the complainant delayed in capforward. If the
complaint is against the principal, the Superingaricbf Education of the Diocese
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of Grand Rapids or his/her designee will conduetitivestigation.

All complaints will be investigated. The investigawill make no decision
regarding the believability of an accusation antil wvestigate each complaint.

The complainant is required to produce any physealence, which supports
his/her claim; e.g., letters, notes, photograptts, e

The investigator will have separate, private inms with the complainant, the
accused, and any witnesses named by the complain#r accused.

If a complainant wishes to withdraw his/her compiat some point in the
investigative process, the investigator should:

» Ascertain if retaliation against the complainand bacurred.

» If retaliation has not occurred, document the reagbe complaint is being
withdrawn.
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2.3 Student Behavior/Detention Policy

Approved 2/96
Revised 6/00, 02/03

The primary goal of this policy is to promote muttespect among students.

Disciplinary Problems
When disciplinary problems arise, the following gedures will be followed.

» Minor difficulties should be settled between puild teacher.

* Teachers may discuss a problem situation withracipal, followed by a
teacher/pupil discussion.

» Serious offenses will be referred to the principal.
» Parents will be notified when serious offenses occu
* The teacher and/or the principal determine a “sermffense”.

Detention Policy
A detention will be given to those who do not coynith school policies and
guidelines at the discretion of a teacher or ppaki

At the discretion of the administration, parentf i required to attend a parent
conference with the teacher and/or principal teubs the circumstances of the
detentions and possible suspension from school.

Physical force of any kind will not be used whemrecting students.
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2.4 Suspension and Expulsion

Approved 2/96
Revised 6/00, 02/03, 01/06

Consideration must always be given to the welfaick @hristian development of
the individual student and the practical, commoodjof the entire student body.

Suspension
Suspension is defined as a temporary dismissaktfdent from school.

The following, though not an exhaustive list, affeeses, which may involve
suspension.

* Four or more detentions in one semester

» Possession of a knife or other weapon

* Truancy

» Sexual, racial, or other forms of harassment

» Disrespectful actions, comments, or behavior tler@ag the well being and
safety of students or staff

Procedure for Suspension

» Parents shall be notified directly of the suspemsiod must attend a
conference among student, parents, school prin@pdlinvolved faculty
member(s).

* In no instance shall a student be asked to leasedhool and proceed home
without prior notification to and consent of hisriparent.

* The decision to require a student to proceed hdarear to await the arrival
of a parent or authorized party shall be madeljln the parent and the
school administrator.

* Immediately following the suspension, notificationwriting, with details,
will be given to the parents. A copy will be kept fie in the school office.

The duration of suspension shall be determinedhéyptincipal.

Expulsion

Expulsion is defined as the permanent dismissalsiident from school. The
principal should use every means available to #dscthe cause of the problems
and should exhaust all appropriate remedies suotf@sal to a guidance clinic,

physician, or priest.

The following, though not an exhaustive list, affieeses which may involve
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expulsion.

» Actions gravely detrimental to the moral and spaitwelfare of other pupils
or staff.

» Assault, battery, or any threat of force or viokenc

» Open persistent defiance of authority.

» Continued willful disobedience.

» Use, sale, or possession of narcotics on schoolipes.

» Use, sale, or possession of alcoholic beveragestoool premises.

»  Willful cutting, defacing, or otherwise injuring ggperty in any way.

» Habitual truancy as outlined by the Ottawa Areairmtediate School District
2005-2006 Truancy Processbsences will be excused for medical
appointments, personal illness, serious illnesanaimmediate family
member, death of an immediate family member, fun&mily vacation, and
other circumstances as determined by the principal.

* Two or more suspensions in a semester.

Procedure for Expulsion

» The principal and teacher must hold a conferentie thie parents to advise
that expulsion is eminent.

» If a decision to expel is made, parents will bafreat in writing of the action.
The Board of Education and Council of Pastors agb be informed.

* The parents have the right to appeal to the BohEtacation, and will be
notified of this right.

* Inthe event that after consultation with the passdirectly involved, the
expulsion is found to be unfair or inappropriatethy Board of Education, the
principal will be advised and action to reinstdte student will be undertaken.
In this case, all references to the expulsion sfelemoved from the student's
cumulative file.
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2.5 Grievance Procedure

Approved 2/96, 6/00
Revised 6/01, 02/03, 01/06

A grievance is not a routine disciplinary mattart kather a circumstance thought
to be unjust or injurious, involving a consequdetrent of resentment. As such,
it is destructive of community. A grievance progeglis an orderly process to
heal the potentially serious wounds of the comnyunit

Most grievances can and should be settled betwascemed individuals at the
local level. Usually this would postulate a megtietween the parents staff, and
allegedly aggrieved student. As the situation reguthis process eventually
may involve the principal.

Matters that cannot be resolved or those of a semature should be brought to
the Board of Education. The Board will follow tfedlowing guidelines.

* The grievance must be submitted in writing to thesklent of the Board of
Education. Grievances may be submitted by a stugarent, employee, or
principal. The President will confer with the pripal no later than five days
after the complaint is filed.

* The administrator in turn confers with the partyaiagt whom the complaint is
being registered within another five days, recomadanthat the complainant
be present for a hearing.

* A hearing before the Board will be scheduled far ginievance filed.
Involved parties are to be notified at least thdags in advance of the hearing
date.

* A determination will be made by the Board after liearing, and the involved
parties will be notified in writing.

» If the determination is not satisfactory to the pd@mmant, it may be appealed
in writing to the Council of Pastors after recetyithe disputed decision.

» If the determination of the Council of Pastorsl &ilnot satisfactory, a final
appeal may be made to the Superintendent of Eduncatithe Diocese of
Grand Rapids. Diocesan procedures in force atithatwill govern the
appeals process at that level. Documentation itb&sgrthis process is
available in the principal’s office.

* Records of the proceedings will be kept in a sapdii@ rather than in the
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student's file. However, if requested by the stiade his/her parent, an
appropriate reference may be included in the stigigle.
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2.6 Students With Identified Special Needs
Approved 08/03

Although a religious institution, the Catholic Chhrs subject to applicable civil laws,
and Corpus Christi Catholic School of the Dioces&@nd Rapids is committed to
complying fully with all laws applicable to faithased educational institutions. As part
of the Diocesan educational community, it is oualgo provide a Catholic education to
all students desiring to have one.

Students with special needs deserve our speciahtath and we are committed to
providing these students all accommodations thatavereasonably provide without an
undue hardship.

The following materials must be completed and foded to Corpus Christi Catholic
School. This information needs to be provided keformally registering. Please do not
send original documents.

1. School records, transcripts, work samples, teact@ments

2. Results of all previous educational testing, currégvels of academic
functioning, current achievement test scores.

3. Any student who has gone through the Individual dadion Planning and
Placement process or who participated in 504 acamhations documentation
will provide a current (within the last 3 years)ypisological educational
evaluation report.

4, If there is no active IEP or 504 document, but e¢hare still special needs
present, it is suggested that parents investidatefa@asibility of having the
public school district provide appropriate testin@lhis is an option only if
the child’s difficulties are apparent in the ediumaal setting). Another option
is to obtain testing privately.

5. It is the parents’ responsibility to disclose amytment information regarding
current or previous special services or concerns.

Please Note:

As a non-publicly funded Catholic school we haweitiations in our ability to support
students with special needs. These limitationsighelevels of staffing, staff training, the
provision of specialized settings, to name butva fe

As stated above, “Students with special needs desaur special attention.” We are
committed, with honesty and integrity, to answas ttalling. At the same time, we will
be forthright on what we can provide, without ciegtundue hardship